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English Department Advising Guidelines

General Graduation Requirements:
The BA in English consists of 120 semester hours of course work: 60 hours in the core curriculum and 60 hours in the major degree program.  Students can complete their major degree programs in one of the English Department’s tracks: Creative Writing and Contemporary Literature, Journalism, Literature and Language, or Professional Writing.

Required Grades: Core Curriculum

· English majors must complete ENGL 1101, 1102, 2060, 2080, 2110, 2120, and/or 2130 with a grade of C or better.

· English majors can make a D in other core curriculum courses, including foreign language courses in Area F, that do not have an ENGL prefix. 

Required Grades: Upper Division
· English majors must also complete every course used to satisfy a major field requirement with a grade of C or better.

· English majors can use a CWCL, ENGL, JOUR, or LING course with a grade of D to satisfy Minor/Free Elective requirements but not Major Electives ones.

Important Forms:

Advising Checklist: used to track students’ progress toward the degree. 
Request for Course Substitution/Waiver: must be approved before most transfer courses can be used to satisfy VUS graduation requirements. Also required for any on-campus course substitutions (for example, using a special topics course, ENGL 4300—Autobiography, to satisfy the Literature Track’s Critical Focus requirement.) 

Note:  Keep the “justification” statement simple.  A statement like “Meets course objectives” or “Meets area requirements” is usually sufficient. 

Note:  If you are petitioning to use a 2000-level transfer course to meet a 3000-level requirement, add the notation “Student will complete the 21 upper-division hours in the major and a total of 39 upper-division hours.” (See below)
Transient Permission Form: must be approved before a VSU student can enroll, for example, in a summer course on another campus. (See “Summer Courses on Other Campuses” below.) 
Application for Degree: should be submitted one year before students graduate to give them adequate time to meet any requirements they are not aware of and still meet their anticipated graduation date. These forms must include all currently-enrolled courses as well as any courses with an outstanding grade of “I.”  Forms are available in the English Department Office and the Registrar’s Office.

General Course Transfer Issues


Students can transfer up to 90 semester credit hours. These hours may be earned through (Advanced Placement) AP credit, course work at a two-year college, and/or course work at a four-year institution.  To receive a degree from VSU, though, a student must meet the following minimum requirements:

· complete at least 21 credit hours of upper-division work in the major (3000 or 4000-level courses in CWCL, ENGL, JOUR, or LING);
· complete at least 39 credit hours of upper-division work overall; and
· complete 30 of their last 40 credit hours in residence at VSU. 
Note 1: Upper-division degree requirements limit students to a maximum of 80 transfer hours from a two-year college and/or AP credit.  (See also “Credit by Examination” below.)
Note 2: “in residence” includes courses taken through eCore but not courses taken through the University System of Georgia’s Independent and Distance Learning office.
You can read more about these and other general graduation requirements in the current Undergraduate Bulletin, College of Arts and Sciences, “Specific Requirements for the Degrees of Bachelor of Arts, Bachelor of Science, Bachelor of General Studies”

Course Substitutions
Requests for Course Substitution/Waiver must be submitted and approved before most transfer courses can be used to satisfy VSU graduation requirements. Note the general rules for submitting Requests for Course Substitution below. (More specific rules and guidelines appear in later sections.)
Courses that Require a Course Substitution Form

         Transfer courses without a 4-digit number used to satisfy a Core Curriculum requirement (for example, ENGL 2XXX—Intro to Literary Analysis used for ENGL 2060) or a Major Program requirement (for example, 3XXX—Twentieth Century American Novels used to satisfy the Studies in American Literature requirement).
         Transfer courses not followed by a Core Curriculum Area designation—for example, COMM 1100 (b, c,)—that are used to satisfy Core Curriculum requirements. (See below)

         VSU courses used to satisfy a Core Curriculum or Major Program requirement for which they have not been approved (for example, KSPE 2000 for Core Area B, or ENGL 4300 (Special Topics) for the Literature and Language Track’s Critical Focus requirement) 

         Courses taken through the University of Georgia’s Independent and Distance Learning Office used to satisfy Major Program requirements (for example, ENGL 2320—English Lit. from 1700 to the Present used to satisfy a Major Program requirement (ENGL 3210—British Lit. II); 

Note 1: In general, students cannot receive credit for the same course twice. If a student, for example, receives permission to sit in CWCL 3440 a second time while completing requirements for CWCL 4440, then a separate section of CWCL 4440 must be created, or a section of ENGL 4700 must be a created and a Request for Course Substitution/Waiver filed.    
Note 2: Students can repeat the following courses for credit: Special Topics courses (ENGL 3300, ENGL 4330, JOUR 3530) and Directed Study courses (ENGL 4700 and JOUR 4700), provided each section has different content, Internships (ENGL 4800, JOUR 4800), and other courses with the notation “Can be repeated for credit.”  

Courses that Do Not Require a Course Substitution Form

         Transfer courses without a 4-digit number that are used to satisfy Major Elective or Minor/Free Elective requirements;

         Courses taken through the University of Georgia’s Independent and Distance Learning Office (http://www.georgiacenter.uga.edu/idl/) used to satisfy a Major elective requirement (for example, ENGL 3238—The American Dream )
General Policies on Transferring Areas A-E of the Core Curriculum

If a student’s BANNER transcript puts a letter in parentheses after a course—for example, COMM 1100 (b)—then no course substitution form is required. This course can be used to satisfy Area B requirements. (See Faculty Advising Handbook, http://www.valdosta.edu/academic/Advising.shtml)
Students can transfer core curriculum Areas A, B, C, D, and/or E from another USG institution as long as they were a non-math/science major at the other USG institution and therefore followed the same core as English majors. (See BOR Academic Policies and Programs 2.04.04: Transfer of Core Curriculum Credit between USG Institutions). 
Students can also complete Area A, B, C, D, and/or or E of the core curriculum through eCore, a version of the USG Core Curriculum offered exclusively online.  (See http://www.alt.usg.edu/ecore/ for Area requirements in this version of the core curriculum) 

Note:  You do not have to submit a course substitution form if an Area of the Core Curriculum was completed on another USG campus or through eCore. However, in addition to listing the courses on the advising sheet, you should indicate where that Area of the Core was satisfied (e. g. “Area B completed at ABAC” or “Area E completed through eCore.”)
Lower-division courses not used to meet Core Curriculum requirements may be used to satisfy minor/free elective requirements. 
Note:  At least 6 credit hours of Minor/free electives must be taken at the 3000 or 4000 level.  (See below.)
Transferring/Course Substitutions in Area B
If a student’s BANNER transcript lists 2 courses (totaling at least 4 semester credit hours) with the notation (b) after them, then the student has already met Area B requirements at another USG institution.  Use a marginal note on the Advising Checklist to indicate the campus on which this requirement was met.

If Area B credits are filled on a course-by-course basis, then you must complete a course substitution form for each one.  
A wide range of courses may be applied to Area B. However, 3 types of courses cannot be used: 
1. courses that involve an internship (for example, BUSA 3200),
2. courses designed for specialized group of students (for example, MATH 2008 or MATH 2160), or
3. “applied” courses. (“Applied” courses often appear in Physical Education, Dance, Music, Art, etc. and primarily involve learning a physical or technical skill. For example, DANC 1500, Introduction to Dance, which is described as “A general survey and appreciation of dance as an art form, an introduction to dance history, and a critical evaluation of dance” could count in Area B, but DANC 1600, Ballet I, which is described as “Basic techniques and theories of classical ballet. Emphasizes body placement, awareness, strength, stretching, and terminology” could not.)  

Note: KSPE 2000 can be used in Area B.  MUSC 1000 can not (10/13/09).
Transferring/Course Substitutions in Area C
Typically, Area C raises few transfer and course substitution questions. However, note the following guidelines:
Many USG institutions offer and/or require British and American Literature surveys in Area C of the core curriculum. These courses can be used to satisfy ENGL 3110, 3120, 3210, and/or 3215 requirements.  This use requires a Request for Course Substitution form, and the form must include a notation stating that the student will meet the 21-hour and 39-hour requirements for upper-division course work (See “Important Forms” above.)

Note: a single course cannot satisfy both a Core Curriculum requirement and Major Program one. (If, for example, a student uses a Brit Lit survey from UGA’s Area C to satisfy our ENGL 3210 requirement, then she has no longer completed UGA’s Area C and must satisfy VSU Area C requirements by taking ENGL 2110, 2120, or 2130.)
Transferring/Course Substitutions in Area D

English majors complete Area D.1 of Core Curriculum. Note the following restrictions and guidelines for transferring and substituting courses in this area.
BIOL 2651 and BIOL 2652 (Anatomy and Physiology I and II; 4 credit hours) and BIOL 2900 (4 credit hours) cannot be used to satisfy Area D requirements, either as a required lab science or as a science/math/ technology elective.

 BIOL 1010 and BIOL 1030, both 3-hour lecture courses, can be used to satisfy the 3-hour Science/ Math/Technology requirement. A Request for Course Substitution is required.

Courses from Area D.2.a, and D. 2.b can count toward Area D.1. (For example, a student may have taken BIOL 2010 as a Biology major and before declaring an English major.)  A Request for Course Substitution is required.

Transferring/Course Substitutions in Area E of the Core
Students who complete AP credit for or transfer course credit in American History (HIST 2111 or 2112) or Political Science (POLS 1001) from outside the University System of Georgia have not satisfied the State of Georgia’s requirement that all USG graduates know something about Georgia history and the Georgia political system.  
Students must satisfy this legislative requirement before graduation by taking exemption tests in Georgia History and/or Georgia Constitution. These tests can be scheduled through the Testing Office in Powell Hall West. This office also distributes test preparation materials.
Note: PSYC 2700, which is a required Area F course in several majors, cannot be used in Area E.
Transferring/Course Substitutions in Area F of the Core
Area F—as an Area—can transfer from one USG institution to another only if the student is enrolled in the same major on both campuses. (For example, a student who got an AA in Secondary Education from Waycross College and transfers to VSU as an English major still has to complete our Area F requirements.)

If a student receives an AA degree in English at another USG institution, then s/he does not have to complete our Area F. However, according to the Board of Regents, “receiving institutions may require that these students complete any additional requirements as specified for native students” (“Transferring Core Curriculum Credit between University System of Georgia Institutions” http://www.usg.edu/academics/programs/core_curriculum/faq.phtml). For this reason, students who transfer Area F from another USG institution must still take the following courses:
MCL through 2002: Students who transfer Area F from another USG institution must still take a foreign language at the 2002 level.  This course counts as “additional requirements . . . specified for native students.” (See “Articulation and Core Transfer, http://www.usg.edu/academic_programs/information/articulation_ and_core_transfer/, 17 Dec. 2008). These courses can count toward graduation as Minor/Free electives. 

ENGL 2060 and 2080: Transfer students are not exempt from VSU prerequisite requirements. For that reason, they must also take ENGL 2060 and 2080 or their equivalents.  These courses can count toward graduation as Minor/Free electives.
Transferring eCore courses

Students can complete a single core Area via eCore and transfer it as a block. (See above). For example, a major could satisfy VSU’s Area B requirement by taking eCore’s Area B--COMM 1100 and ETEC 1101.) No Request for Course Substitution is required. 
See eCore Faculty Support (http://www.valdosta.edu/ecore/faculty.shtml) for additional information about eCore courses, including an eCore Academic Advisor’s Guide.

Note: eCore courses can be demanding and time-consuming. Typically, students should enroll in no more than one such course at a time until they are familiar with courses taught in this format.
VSU’s Foreign Language Requirement and the Student’s High School Language

The most recent VSU Undergraduate Bulletin says that students cannot take MCL 1001 in the same language used to satisfy the CPC requirement.  For this reason, 
· If students take MCL 1001 in the same language they took in high school, they can only count that course as a Minor/Free elective.  It cannot count in Area C or Area F (old curriculum.)
· Students whose native language is not English should receive credit for 9 hours of MCL (through 2002) on their BANNER transcript. If this credit does not appear, you should bring that to attention of the Admissions Office.
Credit by Examination (AP, CLEP, PLA, etc.)

Students can earn up to—but no more than—30 credit hours toward graduation through one or more of the following methods:

· AP (Advanced Placement), 
· CLEP (College Level Examination Program, see http://www.valdosta.edu/testing/TestingProgramIndex.shtml), 
· PLA (Prior Learning Assessment, see http://www.valdosta.edu/pla/), 
· credit by examination, 
· correspondence courses, or 
· extension work.  
AP credit (earned in high school) appears as a grade of “K” appears on the student’s transcript. Credit through other means is recorded as an “S.”
Summer Courses on Other Campuses
Before taking courses on other campuses, students must complete a Transient Permission Form (see Undergraduate Bulletin, Academic Affairs, “Enrolling at Another Institution as a Transient Student”). Students should provide a copy of the course description from the proposed institution.  These forms are usually available from the institution’s website. If the institution is outside the University System of Georgia, then course descriptions can usually be accessed from http://www.collegesource.org/.  Transient Permission Forms are available in the English Department as well as the Admissions Office.

Note: VSU students cannot enroll as transient students at local institutions (usually GMC) while enrolled at VSU.
 Note the following provisos:

· Students on academic suspension must receive prior approval from the Dean’s Office.
· Students cannot transfer more than 90 credit hours.
· Students must take 30 of their final 40 hours in residence at VSU*
· Students “admitted to the University for the final year must be in residence for two semesters and must complete in this time at least 30 semester hours in residence, including 21 hours of senior college work in the major.”
*Credit earned through USG Independent and Distance Learning, Prior Learning Assessment, departmental examination, etc. do not count towards this 30-hour requirement—only VSU courses that students register to take.
See VSU Undergraduate Bulletin on the procedure for receiving credit for these courses, on how these courses affect the grade point average, and on readmission policies.
University System of Georgia Independent and Distance Learning Courses
In some cases (typically over the summer), students may need to take a course through the USG’s Independent and Distance Learning office to complete graduation requirements. (See  http://www.georgiacenter.uga.edu/idl/courses/offerings/index.phtml). Students must complete a Transient Permission Form to take an USG IDL course.
Note: no more than 30 credit hours can be earned through AP, CLEP, credit by examination, correspondence courses, or extension work.

Note: Because of a change in policy, USG Independent and Distance Learning courses must be taught by faulty members of The University of Georgia.  As a result, the number of courses offered has dropped significantly.  Allowable transfer courses are also available through the Southern Regional Education Board’s Electronic Campus for Traditional Students (http://www.electroniccampus.org/Traditional/). Self-paced course work is also offered at LSU (www.is.lsu.edu/,)  and Brigham Young University (http://ce.byu.edu/is/site/) as well as University of Texas and the University of North Carolina offer self-paced online courses. Transient Permission Forms are required before students enroll. 
Course Waivers
In some instances, students may have grounds for waiving a core curriculum or departmental course requirement. (For example, a student may transfer in 90 hours of credit from out of state, including several upper-division writing courses, while having had only one freshman composition course.)  A Request for Course Waiver form is used to process this request.  

Note: a course waiver does not reduce the number of credit hours that a student needs to graduate. It only allows him/her to satisfy the hour requirement at a more appropriate level. In the example cited above, the student could waive the ENGL 1101 requirement and take an additional upper-division course.
Satisfying the “6-hour” Rule:

All students in the College of Arts and Sciences must “complete at least six semester hours of course work numbered 3000 or above in a single discipline outside the major” (see Undergraduate Bulletin, College of Arts and Sciences, “Specific Requirements for the Degrees of Bachelor of Arts, Bachelor of Science, Bachelor of General Studies”).  
This six-hour requirement can be satisfied by English Department courses that have a prefix different from the student’s Track. For example, a student in the ENGL track could take 2 additional courses in CWCL, JOUR, or LING; a student in the CWCL track could take 2 additional courses in ENGL or JOUR, or LING.
Note 1: Since both the Literature and Language Track and the Professional Writing Track use the ENGL prefix, then students in the Literature Track cannot use professional writing courses to satisfy the 6-hour rule, and students in the Professional Writing Track cannot use literature courses.
Note 2: Courses taken to satisfy a Major or Major Elective requirement cannot also satisfy the 6-hour requirement for Minor/Free electives.
Changing the Date of Graduation

If students need to change their anticipated date of graduation, they can do so through the Registrar’s Office. If they will use courses other than those listed on the Application for Graduation, then you will need to send the Registrar’s Office a revised program of study.

Contact the Assistant Registrar responsible for your advisee’s graduation. (Currently Sabrina Daniels serves students with last names beginning A-L and Christy Grimes, students with last names beginning M-Z.)  Often you can just email the revised program of study.
Before beginning the advising process, read the following two documents carefully!


The Academic Affairs section of the Undergraduate Bulletin


The Academic Advising link on the VSU homepage 
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